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SUBCHAPTER C—CONTRACTING METHODS AND
CONTRACTING TYPES

PART 2413—SIMPLIFIED
ACQUISITION PROCEDURES

Subpart 2413.1—General

Sec.
2413.106-2 Data to support purchases.

Subpart 2413.4—Imprest Fund

2413.402 Agency responsibilities.
2413.403 Conditions for use.

Subpart 2413.5—Purchase Orders

2413.505 Purchase order and related forms.

2413.505-1 Optional Form (OF) 347, order for
supplies and services, and Optional Form
348, order for supplies and services sched-
ule-continuation.

Subpart 2413.6—Micro-Purchase

2413.601 General.

AUTHORITY: 40 U.S.C. 486(c); 42 U.S.C.
3535(d).

Subpart 2413.1—General

2413.106-2 Data to support purchases.

(d) Contracting officers may use
Form HUD-24007, Purchase/Delivery
Order Data File, to record all relevant
data pertaining to a purchase using
simplified acquisition procedures, in-
cluding recording written and oral
quotations received and documenting
orders against GSA contracts.

[61 FR 19470, May 1, 1996]

Subpart 2413.4—Imprest Fund

2413.402 Agency responsibilities.

(c) Policies and procedures governing
the operation of imprest funds are es-
tablished in internal directives issued
by HUD’s Office of the Chief Financial
Officer.

[60 FR 46155, Sept. 5, 1995]

2413.403 Conditions for use.

(a) Transaction limits above that es-
tablished in FAR 13.403(a) may be ap-

proved by the Senior Procurement Ex-
ecutive.

[60 FR 46155, Sept. 5, 1995]

Subpart 2413.5—Purchase Orders

2413505 Purchase order and related
forms.

2413.505-1 Optional Form (OF) 347,
order for supplies and services, and
Optional Form 348, order for sup-
plies and services schedule-continu-
ation.

(b) For purchases charged to the FHA
Fund using simplified acquisition pro-
cedures, contracting officers may use
Form HUD-2542, Purchase Order and
Payment Authorization.

[61 FR 19470, May 1, 1996]
Subpart 2413.6—Micro-Purchase

SOURCE: 60 FR 46155, Sept. 5, 1995, unless
otherwise noted.

2413.601 General.

(c) HUD’s procedures concerning the
use of the government-wide commer-
cial purchase card are contained in its
Handbook on the Government-wide
Commercial Credit Card Program.

PART 2414—SEALED BIDDING

Subpart 2414.4—Opening of bids and
Award of Contract

Sec.

2414.404 Rejection of bids.

2414.404-1 Cancellation of invitations after
opening.

2414.407 Mistakes in bid.

2414.407-3 Other mistakes disclosed before
award.

2414.407-4 Mistakes after award.

2414.408 Award.

2414.408-70 Award when only one bid is re-
ceived.

AUTHORITY: 40 U.S.C. 486(c); 41 U.S.C. 253; 42
U.S.C. 3535(d).

SOURCE: 49 FR 7702, Mar. 1, 1984, unless oth-
erwise noted.
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Subpart 2414.4—Opening of Bids
and Award of Contracts

2414.404 Rejection of bids.

2414.404-1 Cancellation of invitations
after opening.

(c¢) Invitations may be cancelled and
all bids rejected before award but after
opening when the Head of the Con-
tracting Activity, as described in sub-
part 2402.1, determines in writing that
cancellation is appropriate and consist-
ent with FAR 14.404-1.

[50 FR 46577, Nov. 8, 1985]
2414.407 Mistakes in bids.

2414.407-3 Other
before award.

mistakes disclosed

(e) The determination to allow a bid-
der to: Correct a mistake in bid discov-
ered before award (other than obvious
clerical errors); withdraw a bid; or, nei-
ther correct nor withdraw a bid shall
be submitted to the Head of the Con-
tracting Activity for approval.

[57 FR 59788, Dec. 15, 1992. Redesignated at 61
FR 19470, May 1, 1996]

2414.407-4 Mistakes after award.

(d) For determinations under FAR
14.407-4(b) (1) and (2), the Head of the
Contracting Activity will obtain the
concurrence of legal counsel before no-
tification to the Contractor. The Con-
tracting Officer shall be notified
promptly of action to be taken.

[61 FR 19470, May 1, 1996]
2414.408 Award.

2414.408-70 Award when only one bid
is received.

When only one bid is received in re-
sponse to an invitation for bids, such
bid may be considered and accepted if
the Contracting Officer makes a writ-
ten determination that: (a) The speci-
fications were clear and not unduly re-
strictive; (b) adequate competition was
solicited and it could have been reason-
ably assumed that more than one bid
would have been submitted; (c) the
price is reasonable; and (d) the bid is
otherwise in accordance with the invi-

2415.407

tation for bids. Such a determination
shall be placed in the file.

[49 FR 7702, Mar. 1, 1984; 51 FR 7948, Mar. 7,
1986, as amended at 58 FR 49437, Sept. 23,
1993. Redesignated at 61 FR 19471, May 1,
1996]

PART 2415—CONTRACTING BY
NEGOTIATION

Subpart 2415.4—Solicitation and Receipt of
Proposals and Quotations

Sec.

2415.407 Solicitation provisions.

2415.413 Disclosure and use of information
before award.

2415.413-1 Alternate I.

2415.413-2 Alternate Il.

Subpart 2415.5—Unsolicited Proposals

2415.505 Content of unsolicited proposals.
2415.505-70 Unsolicited research proposals.
2415.506 Agency procedures.

Subpart 2415.6—Source Selection

2415.604
2415.605
2415.608
2415.610

Responsibilities.

Evaluation factors.

Proposal evaluation.

Written or oral discussion.

2415.611 Best and final offers.

2415.613 Alternative source selection proce-
dures.

2415.613-70 Technical evaluation.

2415.613-71 Limited written or oral discus-
sions.

2415.613-72 Selection and final negotiation.

Subpart 2415.10—Preaward, Award, and
Postaward Notifications, Protests, and
Mistakes

2415.1005 Protests against award.

AUTHORITY: 40 U.S.C. 486(c); 41 U.S.C. 253; 42
U.S.C. 3535(d).

SOURCE: 49 FR 7703, Mar. 1, 1984, unless oth-
erwise noted.

Subpart 2415.4—Solicitation and
Receipt of Proposals and
Quotations

2415.407 Solicitation provisions.

(a) The Contracting Officer shall in-
sert a provision substantially the same
as the provision at 48 CFR 2452.215-70,
Proposal Content, in all solicitations
for negotiated procurements using the
best value approach selection method
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